
 

 

 
 

STEP 1: TRANSCRIPT REQUEST FORM 

                                                                        COMPLETE THE FORM BELOW 
  

  

________________________________________________________________ 

 Last Name, First                                                                   
  
________________________________________________________________ 

Last Name used in high school                                         Birth Date     
                  
 ________________________________________________________________ 

Current Address                                                              Graduation Date 

  
________________________________________________________________ 

 City                                                          State                       Zip                                       
________________________________________________________________ 

Student   Signature                                                                                                                    
 
Please provide a back-up address just in case your transcripts are returned to sender: 
 

 
____________________________________________________________________________ 
Back-up Address 
 
____________________________________________________________________________ 

City                                                         State                         Zip 
 
 
_______________________________________@_______________________ 
Email Address 
                                                                                                                         

STEP 2:  Pay the Transcript fee of $20 by Money Order 

• You will get 5 Transcripts with your order. 
• Your order will not be processed without this fee! 

• Please be advised 5 Transcripts per year is the limit; so only 1 order per year Is allowed at 
this time! 

STEP 3: Mail Your Items 

 Print & complete this form do not leave anything blank. 

Include the $20 Money Order 
Mail all items to:     

   Oak Brook Baptist School 
      P.O. BOX 2101 

             Sugar Land, TX 77487-2101 

  
Students will receive transcripts by mail only. 



 

 

 
 

PLEASE KNOW: 

WE WILL HELP YOU 

YOU CAN ONLY MAKE 1 ORDER PER YEAR 

YOU WILL GET ENOUGH TRANSCRIPTS TO LAST YOU 

BE PATIENT 

MISSING RECORDS: MEANS YOUR TRANSCRIPTS WERE RETURNED TO SENDER BY THE POST 

OFFICE. WE KNOW WHO YOU ARE. PLEASE UPDATE THIS FORM WITH A NEW ADDRESS AND 

MAIL IT TO US. WE WILL SEND YOUR RECORDS OUT AGAIN! 

TO AVOID NOT GETTING YOUR RECORDS PLEASE COMPLETE A “CHANGE OF ADDRESS FORM” 

WITH THE POST OFFICE OR ONLINE. 

 

THANK YOU! 

 

 


